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Dear Families, 

 

Thank you for enrolling your children in CARES. 

CARES is defined as “Children Are Receiving Extended Services.” 

The CARES program provides children with a Catholic 

environment extending the philosophy and values of Nativity 

Elementary School into before and after school hours. 

This handbook contains basic information about the operation of 

the CARES program.  It is our goal to make the CARES program an 

enjoyable program for everyone. 

If you have any questions, please feel free to reach out to the 

director at cares@noolp.org 

The CARES desk phone number is 215-672-5914.  It is only 

monitored during CARES hours (7:00 -8:00 a.m. and 2:45 -6:00 

p.m.) 

Thank you for entrusting us with your children! 

 

 

 

 

 

 



Hours of Operation 

The Nativity CARES program is open from 7:00 a.m. to 8:00 a.m. 

and from 2:45 p.m. to 6:00 p.m. each school day.   The program 

provides professional care, supervision and recreational activities 

for enrolled students of Nativity of Our Lord School who need 

supplementary child care in a Catholic environment.  The program 

serves children from PreK 3 to 8th grade.  On days that Nativity of 

Our Lord School is closed, there will be no CARES program. 

 

Activities 

The program allows children to enjoy arts and crafts, games, 

outdoor and indoor play, and occasional movies.  Outdoor 

activities include, ball playing, playground structures, chalking, 

hula hoops, bubbles, the gaga pit, large trucks and so on.  There is 

also time set aside for grades 1 through 8 to complete written 

homework assignments. 

 

Staff 

The CARES staff are devoted, committed, qualified adults who are 

employed by Nativity School.  They all maintain state, federal and 

archdiocesan background clearances.  The staff work together as 

a team to maintain a safe, loving and nurturing environment for 

all children in the program. 

 

Registration 

Registration forms for the CARES program must be completed 

annually.  There is a non-refundable annual registration fee of 

$50.00 per family payable through the FACTS Tuition Program.  

Once a family is registered for the CARES program, you are able to 



use the program whenever you need to throughout the school 

year.  Accounts are billed only when CARES services are used by a 

family. 

If a family is not registered for CARES, and your child misses a bus 

or some other emergency arises where they need to attend 

CARES, your child will be clocked into CARES and you will be billed 

accordingly for the time they are at CARES, as well as, the $50.00 

registration fee. 

 

Fees 

Nativity of Our Lord agrees to provide the CARES program and in 

return, parents agree to pay the fees associated with the 

program.  Fees are the sole support of the CARES program.  The 

program is not subsidized by the school or parish.  A breakdown 

of fees is provided on the school website.   Fees are based on the 

age of the child and the time frame that they attend the CARES 

program.  Discounts are given for multiple children from the same 

family.  All fees are billed through the FACTS Tuition Program. 

 

Pick-Up Time 

CARES closes at 6:00 p.m.  Please be courteous to our staff and 

arrive by that time.  Late fees will be charged per child at a rate of 

$15.00 for the first 5-minute period and an additional $1.00 per 

minute after that.   Repeated lateness will result in the family’s 

dismissal from the CARES program. 

 

Daily Sign In/Out of the Program 

Parents can use the kiosk on the CARES desk to expedite the sign 

in/out process for their children.  The kiosk will register the times 



and your Facts Tuition Program will be billed based on those 

times. 

Parents dropping off for morning CARES are asked to sign their 

children in on the kiosk.   Staff will then sign them out when they 

take them over to the school at 8:00.    

Staff will sign in the afternoon children when they are brought 

over to CARES from the school.  Once they are signed into CARES; 

you will be billed. 

Parents, please remember to sign out on the kiosk at pick up.  If 

you do not sign out the system will automatically charge you 

until 6:00.  

 

Security 

The door to the CARES program is locked at all times.  Upon 

arrival, parents can ring the doorbell and a staff member will let 

you in.   

The gate to the outdoor playground is locked at all times.  No 

parent may remove their child from the playground.  You must 

enter the CARES building and sign your child out.   

If someone other than a parent is picking up, the person must be 

designated on your CARES registration form and they must 

provide a photo i.d.    

If you are sending someone to pick up who is not on your 

registration form, you must contact CARES at the email or phone 

number on the front page and inform us of the change.  The pick- 

up person must provide photo i.d. or we will not release your 

child.    

 



Homework 

Children are responsible for having their homework assignments 

and books with them.  As per school regulation, no student will be 

permitted to re-enter the school building for any forgotten items.  

Only written assignments are completed at CARES.  Parents are 

responsible for checking their children’s homework. 

 

Health and Safety 

CARES furniture, toys, etc. are sanitized every evening.  

Bathrooms are cleaned and trash is removed every evening. 

If your child becomes ill while at CARES, we will contact you by 

phone to pick up your child immediately.  We ask for your 

cooperation in order to minimize the spread of any communicable 

illnesses.   The main reasons we will contact you include, but are 

not limited to any fevers over 100 degrees, vomiting, diarrhea, 

and unexplained rashes. 

 

Behavior 

CARES is an extension of Nativity School.  The same student 

guidelines for behavior are assumed.  Please refer to the school 

handbook.  Children are to be respectful of the staff and each 

other, the materials and the environment.  Parents agree to 

cooperate in ensuring their children behave appropriately. 

Children may not leave the building or playground at any time.  

No child may climb the playground fence.   

If a child violates the guidelines or rules set forth by the CARES 

staff, the child will be spoken to and written up.  If the behavior 

continues, the parents will be notified along with the school 



principal.   Continued behavior issues will result in the child being 

suspended from the CARES program. 

 

Emergency Closings 

When Nativity School closes early for weather emergencies, there 

will be NO CARES Program.  Children will be dismissed directly 

from school.  If Nativity School has a delayed morning opening, 

you will be notified of the opening time of CARES.  Please refer to 

the Nativity School Handbook for further instructions regarding 

weather-related early dismissals, delayed openings and school 

closings. 

 

School Half-Days 

CARES services are offered on certain scheduled school half-days 

during the year.  Prior registration will be offered for these days 

via a sign-up sheet on the CARES desk.  Parents are required to 

register their child to attend CARES on these half-days, so that we 

can staff accordingly. If you register your child and they fail to 

attend, you will be charged a nominal fee because of staffing 

costs. Parents must pack their child’s lunch on these days.  

Afternoon snacks will be provided as usual. 

 

Outdoor Recess 

There have been requests from parents that their children do not 

go outside for CARES recess.  If you do not wish your child to go 

outside for recess, please contact the school office, and they will 

inform the CARES director.   



Please note we got outside every day, weather permitting.  Please 

make sure your child has appropriate clothing (jackets, coats, 

hats, mittens, etc.) for the weather. 

 

Snacks 

A snack and water are provided to every child at CARES in the 

afternoon.  Snacks are rotated daily, and usually consist of 

pretzels, goldfish crackers, graham crackers, cereal, granola bars, 

animal crackers, Rice Krispy treats, cheese puffs, cookies, etc.  In 

warmer weather we also serve popsicles and water ice. 

You are encouraged to pack an additional snack for your child if 

you feel your child will not eat the snack we provide.  

 Any dietary restrictions should be emailed to the CARES director, 

so that we can plan accordingly.  

No child is permitted to eat their lunch at CARES.  Lunch should be 

eaten in their classroom at the designated lunch time.  

Water is dispensed from refrigerated spring water coolers into 

individual cups or your child’s water bottle. Water is available 

throughout the entire time your child is at CARES. 

Parents are welcome to set up their children with breakfast when 

dropping off at morning CARES.  Please be aware we do not have 

any means of heating food. 

 

Allergies 

Any allergies that your child has should be disclosed on the CARES 

registration form, so that we can accommodate any special diet 

needs with regard to snacks.   Parents are free to send in their 

own snacks if they prefer.   Any serious allergies that require an 



EPI-Pen should also be disclosed on the CARES registration form 

and the EPI-Pen should be in your child’s backpack in case of 

emergency.   CARES staff are trained in administering Epi-Pens. 

 

Personal Belongings 

Children are not permitted to have any items at CARES which are 

brought from home (for example – dolls, stuffed animals, toys, 

games, trading cards, etc.).  These items must remain in your 

child’s backpack.   Staff will not be responsible for any items that 

are brought from home if they are lost or damaged at CARES.   

Card trading of any kind is prohibited at CARES (Pokemon, Sports, 

etc.)   

 

After School Activities/Tutoring 

Children who attend after-school activities (music, dance, etc.) or 

tutoring and are signed up for CARES, will be brought over to 

CARES when their activity is over, unless you make other 

arrangements.  Children will be clocked into the CARES kiosk at 

the time they arrive. 

 

Bathroom Usage 

Bathrooms are available in the CARES building for children.  We 

recognize that with children, accidents will happen.   Staff will 

escort children to the bathroom but are not permitted to give any 

assistance.  Children must be completely independent in the 

bathroom.    Please refer to the Independent Toileting Contract 

for PreK children.   



The CARES program does not provide changes of clothing for 

accidents.   If you wish, you can send a change of clothes in a 

Ziploc bag labeled with your child’s name and grade.  We will keep 

the bag at CARES.  In the event of an accident, the child must be 

able to change their clothes on their own.  Staff are not permitted 

to give assistance, except with shoes.    

If your child has an accident and we do not have a change of 

clothes, you will be called to pick up your child immediately. 

 

First Aid/Medications 

Staff will provide the basics of first aid, including cleaning and 

bandaging cuts and scrapes and providing ice packs for bumps 

and bruises.  In the event of a more serious injury that requires a 

911 call, a staff member will accompany your child to the hospital 

and remain there until you, the parent, arrives.    

CARES Staff are not permitted to administer any medications to 

students.   All medications are to be handled during school hours 

by the nurse’s office.  The only medication that CARES staff may 

administer is an emergency epi-pen. 

 

Internet Accessibility 

Children who have devices with them can access the internet, 

only under direct supervision by CARES staff. The school “Student 

Internet Rules” and “Computer Acceptable Use Policy” are also 

the rules at CARES.  Any child who does not cooperate with this 

policy, will not be permitted to use their device at CARES. Parents 

are asked to ensure their children understand this policy. CARES 

staff are not responsible for devices brought from home. 

 



Emergency Evacuation 

In the event of an emergency, CARES may need to lock down the 

building or evacuate it.   The CARES staff will coordinate with 

Warminster Township authorities as to the best course of action.  

Parents will be notified by phone as to the circumstances of the 

emergency and when and where to pick up your children.  Please 

make sure any changes/updates to your contact information are 

emailed to cares@noolp.org throughout the school year.    

 

Ratio 

CARES follows the state guidelines with regard to adult-child 

ratios when children under the age of five are present.   The 

mandated ratio is 1 adult to 10 children.  In order to maintain 

ratio at all times, we may have to rotate groups of children on the 

playground.  Please understand that this is necessary in order to 

keep your children safely supervised at all times. 

 

Non-Discrimination Statement 

Nativity of Our Lord School admits students of any race, color, 

national and ethnic origin to all the rights, privileges, programs 

and activities generally accorded or made available.  Nativity of 

Our Lord does not discriminate on the basis of race, color, 

national or ethnic origin in the administration of its educational 

policies, administration policies, athletics and all school-

administered programs.   

 

Pets 

Pets are not permitted in the CARES Building, nor on the 

playground.  Please be mindful of this.   
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Visitors 

Only parents/guardians or their designated representatives are 

permitted on the CARES program site.  No other persons may 

enter the CARES building or playground, nor attempt to contact 

any of the children.  

 

Unauthorized Persons 

Any persons listed on your CARES registration form who are not-

authorized to pick up your children will not be permitted to enter 

the CARES building, nor have any contact with your children.  

Should any such person attempt to enter the building or contact 

your children, we will contact the Warminster Police Department 

immediately and notify you by telephone.  Be assured that the 

safety of your children is our first priority!  

 

Lost and Found 

PLEASE LABEL YOUR CHILD’S BELONGINGS, INCLUDING JACKETS, 

HOODIES, QUARTER ZIPS, WATER CUPS, etc.   Many items are left 

behind at CARES.  These items are placed on the CARES desk for 

parents or students to retrieve.   At the end of each month, any 

items not claimed are disposed of.    

 

Photography/Videography 

At no time are parents, grandparents, guardians, etc. permitted to 

photograph or videotape children at CARES.    Please ensure that 

everyone who is permitted to pick up your child is aware of this 

policy. 

 



Miscellaneous Information 

Any questions or concerns can be directed to the email on the 

front of this booklet.   Email is checked and responded to 

throughout the school day.  The CARES desk phone is monitored 

during CARES hours only.   

Any special treats that are purchased or distributed at school 

during the school day will be sent home in backpacks, so that 

parents can see them.   We will not allow children to consume any 

of these treats while at CARES.   

Any and all changes made to the policies in this handbook will be 

immediately publicized to parents/guardians. 

Any changes to parent contact information, (i.e. phone numbers, 

addresses, emergency contacts), should be reported immediately 

to the CARES director at cares@noolp.org 
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